Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that sither received gross Income or incurred gross expendilure
exceeding £25 000 must complete Part 3 of the Annual Govermnance and Accounlabilily Return at
the end of each financial year In accordance with Proper Practices

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report is completed by the authority's internal auditor.
« Sections 1 and 2 are (o be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The autharity must approve Seclion 1, Annual Governance Statement, before approving Seclion 2,
Accounting Statements, and both must be approved and published before 1 July 2020,

4. Anauthority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25 000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or pest (not both) no
later than 30 June 2020. Ramindar letters will inocur a charge of £40 +VAT:

« the Annual Governance and Accountabllity Return Seclions 1 and 2, together with

« a bank reconcliiation as at 31 March 2020

« an explanation of any sianificant year on year variances in the accounting statements
« notification of the commencement date of the pariod for the exércise of public rights

« Annual Internal Audit Repart 2019/20

Unless requested, do not send any addilional decuments to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able ta give an opinion, the
Annual Governance and Accountability Sectioni, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the autharity by email or post,

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publigh the following information an
a publicly accessible website:

Before 1 July 2020 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting slalements
are as yvel unaudited,

« Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

+ Section 2 - Accounting Statements 2019/20, approved and signed, page &

Not later than 30 September 2020 authorities must publish:

+ Notice of conelusion of audit

« Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR Including any amendments as a result of the limited assurance review.

Il |s recommended as besl practice, to avoid any potential confusion by local electars and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governancs and Accountabiilly Relurn constitules the annual relurn refared 1 In (he Aseounts and Audit Regulations 2015,
Threughout, the words ‘sxtemal audilr’ have the same meaning &s the words local auditor” In the Accounts and Aldit Regulalions 2015,
*for o complata et of bodiss thal may be-smallar authanties rafer o schedula 2o e Local Aud! and Acqounfabiily Aot 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1-and 2 of this Annual Governance-and
Accountability Returmn, Proper Praclions are found In the Praciiionars’ Guida® which is updated from time to time
and centains everylhing neetled to prepare successiully for the findneial year-end and the subsequant work by
the external auditor,

Make sure that the Annual Govemance and Accauntability Return is complete (no highlighted boxes left emply),
and is preperly signad and dated. Where amendments are made by the authorty to the AGAR after il has
been approved by the authorily and before it has been reviewed by the extermnal auditor, the Chairman and
RFO should initial the amendments and If necessary republish the amended AGAR and recommence the
period for he exercise of public rights. If the AGAR conlains unapproved or unexplained amendments, || may
be returnied and addilional costs will be incurred

The authority should receive and note the annual internal audil repart if possible before appraving the annual
govemance slatemant and the accounts.

Use the checklist provided below to review the Annual Govarnance and Accountability Retumn for completaness
befare returning it to the external auditor by email or post (not both) nolater than 30 June 2020

Do not sand the external auditor any informalion not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govemnance
and Accountabllity Return covers all the bank accounts. If the authorily holds any short-term investments, note their
valug on the biank reconciligtion, The external audilor must be able lo agree the bank reconciliation lo Box 8 on the
accounting stalements (Section 2, page 8§). An explanation must be provided of any difference between Bax 7 and
Box B, More help on bank reconciliation s avallable in the Praclitioners' Guide®,

Explain fully significant variances in the accounting statements on page 5 Do not just send a copy of the detailed
gccounting records instead of this explanalion. The exlernal auditor wanls to knew that you understand the reasons
for all variances. Include camplete numerical and narrative analysis to support the full variance.

If the extarnal auditor has (o review unsolicited infarmation, or receives an incompletes bank reconcihiation, or
variances are not fully explained, additional costs may be incurred,

Make sure thal the accounting statements add up and that the balance carried farward from the pravious year
(Box 7 of 2018) equals the balance brought farward In the Surrent year (Box 1 af 2020)

The Responsible Financial Officer (RFO), on behalf of the authority. must set the pariod for the exercise of public
rights. From the commencement date for a single penod of 30 consecutive working days, the approved accounts
and accounting records can be nspecled. WWhatever perlod the RFO sets it must include a common Inspaclion
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspectian —of thea first ten working days of July,

The aulhorily must publish the infermation required by Regulation 15 (2), Accounts and Audit Regulalions 2015,
intluding the period for the exercise of public rights and the name and address of the extemnal auditor before
1 July 2020.

Completion checklist = 'No’ angwears mean you inay not have mel reqlirements

Al sections Hawve all highlighted boxes have baan completed? v '
Has all additional Infermation requéstad, ineluding the dates set for the period

for the exercise of public rights, been proyided for the extamal auditor?
Intemal Audit Report | Have all iiohlighted bukes beer completed by the inlemal audilor aid explanations providad?
Saction 1 For any stalement o which the response is 'no’, has an explanalion bean publishad?
Segtion 2 Has the authority s spproval of the aseounting statemeants been confirmed by

the signature of he Chairman of the approval meeling?

Has an explanation of significant varations from lasl year to this year been published?
Has the bank récopclliation as at 31 March 2020 bean reconciled lo Box 87

Has an explanation of any difference belwean Box 7 and Box 8 been pravidad?

Saohons 1 and 2 Trust funds = have all disclosuras been made if the authonty 25 a body corporata 15 8
sale managing frustee? NB: do nal send trust aoccounting stalements unless requestad,

SASISIS S IS]S] S

*Governance and Accounfabilily for Simallor Authorities in England — a Fractitioners' Gulde fo Proper Practices,
can be downloadad from www.nalc.gov.uk or frem www.ada.org.uk
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Annual Internal Audit Report 2019/20

Banbury Town Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls lo be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised In this table. Sel out below are lhe objectives of internal control

and alongside are the interal audit concluslons on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Arresd ¥ Pl
ang of the fol

Internal control objective

A, Appropriate acoounting récords have boan progery kepl (lroughoul (ho franoia year, o

B. This authority complisd wilth s lingncinl regulations, poymesls were suppored by invaicss, afl ”
expanditime was approvad and VAT was sppropristily actounled for

C. This authority assessad (he signilican] fsks 1o achisving (18 ohjsclives and reviewed (he adeqgliscy S
of arrangerments fo manage these.

0. The precept or rates requirsment resulted from an adeguate budgetary process; progress againat |
The budget was regulaly maonilored; and ressnes wers appropriale.

E. Expeptled Income was fully rece|verd, based on carredl prines, properly recorded ond promplly

bartked, and VAT was appmophinlety aocounted (o v
F. Pelly cash paymenls ware properly supporied by recalpts, il petly cash axpand|itine was v
approved and VAT agpropriately accounlsd for
G. Salatfas I employess and aliowances o members were pald In accordancs with this authorily's 7
approvals, and PAYE and N| reguirements ware propedy spplied
H. Asael and Investments registers wers complete and agcurate and proparty malntained, of
| Petlodic and yeasr-end bank account 1econtiliations were progerly carmed oul o
4. Accounting stalements prepared during the year wera pragared an the correct aooounting basis
{recedpts and payments or Income and expandilure), agresd o the cash book, supponed by an 7
arimguale gudit rall from undedying records and whers approprale dablors sod crediiors were
proparly recorded. . —
K. IF ke authority cerdified ifzsll g8 axempl rofm a Nmilsd essurance rayview i 200898, 1F mal tha
axpmplion ertena and eoredlly declarad tsell exempt. (I the authonty hed o fndod assumance o

revigW e its 20184 0 AGAR lel “nol coverad')

L. The authority has-demonsirated thal dunng summer 2018 11 éﬂrfé&ifﬁn-;‘;&;d_fa the exercise
al pubills rights as required by the A 15 and Audit istions. " . { o
O xET S Alass caiafl csBnEtTuS i}.\lcmw-;[:--—*“ ’-I‘{"ﬂﬂ-ﬂ_

M. (For local councils only) Yl | Mo [WGbEohtatls

Trust funds (Including charitable) — The council met its responsibllities as & lustes.

Far any other risk areas [deiified by ihs aulkorty adeguate controls exdsted (Ist any other risk areas on ssparate shoets I neddad),
Dala(s) Internal audit undertaken Marma of pereon who carted oul the Intermal audil

031018 4102120 22104120 |
Signature of person who ’ !y ! ! ¢
carried out the nlemal audi (,[, Lg Im..-*i’\_ng'}l ax_%. Baie 2210420

*If thi response ks Mo’ yeu must inchsde 2 note to stale the impllcations end actlon being teken lo address any weakness in conbol
Idaniified (add ssparate sheols I npeded).

“*Maote: If the response is ot covered’ please state when e moes! recant Inlarmal sudit work was done in this aregand when [ 15
next plannad, or, |l coverage is nol reguired, tha annual internal audll report must explain why not {add ssparatie shests if needad ),

Annual GGUE_!H‘IEIHEB and Accouniabllity Retlurn 2018/20 Part 3 Pagz3old
Looal Councils, Internal Drajnage Boards and other Smaller Authorities®







Annual Internal Audit Report 2019/20

BANBURY TOWN COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessmenl of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set oul below are the objectives of internal control

and alongside are the inlernal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
neads of this authority.

Apread? Pla:
one al e fol

Internal control objective

A, Appropriate acceunting recards have bean properly kept throughsut the finapcial yazr,

B. This authority complied with ils finangal regulations, paymerils were supported by mvalces, all
axperditure was approved and VAT was appropriately accounted for,

G. This authority assessed the sianificant ngks lo achieving its objectives and reviewsd the adequacy
of Brrangemants o mansge thass,

D. The precepl or rates reguirermeanl resultad from an adeguate budgetary process, prograss ageinst
thi budget was ragulary monitored, and reserves were appropriste. )

E. Expecled income was fully received, based on carrect prices; pripsrly recorded and promptly
banked, and VAT was apprognately accounted for

F. Pally cash payments were properly supporied by recaipts, all petty cash expendilure was
approved and VAT appropriataly accauntad for

G. Salanas to employeas and allowances o members ware paid in 2ocordance with s aulhaorily's
approvals, and PAYE and NI requiraments wers properly applied,

H, Asset and Investmenls reglatars were complete and acourals and properly malntained.
I Panodic and year-enil bank accoun! reconcilialions ware properly cariad out

J. Bccounting statements prepared duning the year wesa prépared on the goract accouniing hasis
[receipts and payments o Income and expenditure), agread to the cash book, supgartad by an
adequate audit trall from undarlying records and where appropnate debtors and creditors were
propely reoordad

H. IF the authonty certied dsell as exempt from a mited assurance raviegw in 2018018, it mat the
aexemplion criterla anl eorrectly declarsd isell exempl (e autharity B a Dtaited assieance v
rovipiy of 5 2018718 AGAR liék "nol covarad”)

L. The authority kas demonstrated that diring summar 2019 # correctly provided for the exerciss
ol pubilic rights as required by the Accounts and Audit Regulationa v

ﬂk&k%*«*«&ﬂﬂiﬁ

M. (For local councils only)
Truet fundls {(Inaluding charitable) — The counc mel s responsibilites as a rustee:

Far any other sk areas dentified by this aulharity adeqguata conlrols axisted (st any other sk areas on separate shiets if neadad),

Datafs) internal audit underiaken tame of person who carried oul the internal sudit

Signature of persan who

camead oul the internal awdil Date
It the response js ‘na’yau must incdlude a nole to state tha implications and action baing taken to address any weakness In confrol
idientifisd (add ssparats shests I naedad), ' : i )

“*Mote If the response is ‘not coverad please siate when tha most recant lntéma! gudlt work was done in this area and when |t is
next planned, or, [Fcaverage Is not tequired, the annual intamal alidit repart must explain why ol (sdd separats shests || needad),
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Section 1 - Annual Governance Statement 2019/20

We acknowledae as the mambers of

BANBURY TOWN COUNCIL

our responsibllity for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We canfirm, to the best of aur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that,

Agnirad
|"-—]T_I Yes' maans thal this suthonty

1. Wi nave pul In place asrangements for &Mechive inancal ' [ prapare 2 acoomnting statnmonta (1 accordance
management durng e year and for the prepamalion of v willy the Aceournts and Audt Regudtions
I pcounting stalements. |

2, 'We main)aimed an degunte sysizm ol inlermal contrel metle proper armngements and secapiad respansihility
including measures designad o prevent and defacl fraud g for ssfeguarding he public money amd feiources i
i eatruption and raviesed lis elferivaneys, its ohargs

3. We took all reasonable slops Lo assue ourmehds Vs oty dape Wwhat [thas the |egal power o do and Hiaa
theat thare o o maliers of nolusl or potential compdiad with Proper Braclices [ dolig 30
Han-campianoe i lavs, rogulitkens and Propey (

Praciices hnt could have a-significanl Enancidl effac
on the phility of ths authorty to conduct its
business o (rangge s fnances

4. YW proniried proper opportunity during e year lar diting e year gave aif persons interesied the opporfunity to
(hi exgrelse of aloctors’ fkhls In accordancs with Iha v inspieal and ek gueshions ahout e aulhorys scaunls
neguirnrmants of the Acoountsand Audil Reguintions.

B. W carne] oul g sssessment of e risks lacing [his congidarad and documented the financial end olfar daks i
Authanty and 1ok approprile slops 16 manage hase J facos and deall with Hem properdy:

tigkn, Including (e ntroduction of Intermal contials andias
exlamal insuranca cover where requdred

& Wi malntaingd hraughoul (s year nn adegusts and airanged for s compelent person, Indepeddent of the fnamcial
effoctive syatom of intermal audil of the accounting v coriirols and procedures, fo give an obfective view on whelhar
renards and control ayklems, Inteinm ool mee! the moads of his sealler authoy

7. W took appropriate action on all moliams rieod J responded o matters brought fo ds altention by infernal and
inegpoits frem internal and exlemal audi), axfarnal Hie.

B, We considared whether any iHigation. Eabilities or disalosed everyifhing it should have aboul ts business achiity
cournulirEnls, evenls of iransachons, accurring-afear diwipg the year neluding avents faiing place aifae e yost
Huring o after the yeas-end, have a fnancal impazt on v arnd i netevan,

fhis aulfvorily mnd where approgiale, hay inoludéed (e
in Ihe accounting statermants.

B, |Far local counclls snlyd, Trost funds mlading fraa met all of i responsiiiies whers, a5 a hody
chpistabke, In our capacily s (e solo manaaing corparsie it s & Bofe managing fridstes of 8 loca!
Irusbas we dischargedd] our acooumtatiilty ttustor irusts
renponsibilites far e fundis)iassots, neuding )
fimanciat reporng and, it required, independant ¥

examirmtion of audi

*Please provide explanalions o the external audiior on & separate sheel for each 'Ne' response and desaribe how the
atithority will address the weaknesses idanlified. These sheats must be published wilh the Annual Govemance Slatemeant

This Annual Governance Statement was approved ata Signed by the Chamman and Clerk of the mesting whera
masling of the authority on approval was given)

23/0é€ [20 ‘~
Chairman 3 Mﬂ\

and recorded as minule raference

L
c.7 [20 o s (lea s

Other information required by the Transparency Codes (nol part of Annual Governance Statement)
Aulhorily web address

VWWYW.BANBURY.GOV.UK
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Section 2 — Accounting Statements 2019/20 for

BANBURY TOWN COUNCIL

Year ending
31 March

2018 2020

E £

~ 3i{ March,

and guidance

und all figlires o n
g blank and report £0 o
Lg.-rar- to underhing financial rac

1. Balances brought Tatal hetances and resérves ol lhe bﬂgmmng af fhe vear

forward 3,989,038 4 682 B | ss recordad in the financial records, Value must giree fo
Baox 7 of previogs year

2. (+) Frecepl or Rates and Tolal amound! of precen! (or for (D8s rales and lovies)
Lavies 1,783,428 1.846,320| recoived of ricibivabila in he year. Exclude any grants

focarad

3. (1) Total olhel recaipts Total income bf racoipls a5 recorded i e cagshbiool less

' 925,305 396 446/ the procept or retesdavies recaived (line 20 Inchide any
grants recenvead,

4. {-) Stall costs Tafal expeneiiure ar payments made o and an behat!

af all amployecs. inelids gross saloaries and wages,
505,656 532,929 aimplayars NI conlnbutions, smplayans pension
confmbuhons, graluities and severance paymeants

5. (-} Loan interest/capital Total expendiure or papmeants of capital and inforss!
repaymanis 0 0| made during the year an the authority's barowings (F any)

6. (<)Al ather payments Tolnl oxpenditure or papmanis as tecorded in he cash.

1,529 264 2.2?1,535 hook logs:staff cosls (ne 4) and laan intoresticapital
| fapayments (Tine &) .
7.1=) Ralan;es carrisd Totel balances and regerves af the end of (he year. Must
forwaid ' 4,662,851 4,101,102 aqual (1+2+3) - (445+6)

8: Total value of cash and | The sum of ail surrent and depdsit bank accounts. cazh

short term Irnvestmants 4,117,355 4 433,070| notdings and shart.tetm investments held as al 31 Maroh =
To agree with bank reconciliation.

9. Total fiad assets plus The value of all the ropedy e aplhony ows = 1 s matle
lng barm investmerits 4,866,727 5 IEEB,?ET uip af alf s fived @ssots and long tenn investments as at
and assals 1 Mareh,

10. Tolal borrowings The autstanding capilal balance ag st 31 Maroh of alfl foans

0 0 frarn thire parifes (Inciiding PWLE)

1. (Far Local Counols Only) Disclosure nobe
fe Trus! funda {|neluding chartabla)

Tha Gaunecl, asa body comorale. acts as sole fissiee M
aried is responsivlo for manggimg Thst fumtds of assots

N.E. Thi figures in the pocotinding Stalanionis dbovs oo
fal nelide gy Thest ransechions:

| cerlify that for the year ended 31 March 2020 the Accounbing
Statements in this-Annual Govemance and Accountablity
Feturm have been prepared on ether a recaipls and paymenis
or ingome and expendiiure basis foliowing [he guidance in
Govemanece and Accountabllity for Smallar Autherities —a
Praclilioners’ Guide lo Proper Practices and presant fairly
the financal position of this authority

Slgned by Responsible Financial Officer halors baing
presentad o the autharily far appraval

23 [o6]20

Diate

Annual Governance and Accountability Return 2619/20 Part 3

| confirm that these Accounting Statements weare
approved by this authority an this date:

23 [oé /20

‘@n ragorded in 'minute refarance:

=7 Jie

Signied by Chairgman of the mesting where the Accounting
Statempents weng approved

/-

A

Paga G af &
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of BANBURY TOWN COUNCIL

1 Respective responsibilities of the body and the auditor

This authority Is responsible for ensuring that its financial management is adequale and effective and thal
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Froper Practices which:

+ summarises the accounting recards for the year ended 31 March 2020; and
= confirms and provides assurance on those matters that are relevant to our duties and respensibilities as
external audilors.

Cur responsibility 1s to review Sections 1-and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Complroller and Auditar General
(see note helow). Our work does not constitute an audit carried out In accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same |evel of assurance that such an audit would do.

2 External auditor report 2019/20

|Except for the mafters reparted below)® on the Dasis of our raview of Sacthions 1 and 2 of e Annunl Gavemance and Accountabilily Raturm, in
pur aplnion he Information In Saclions 1 and 2 of tha Al Govarmance and Arcountability Relwmn |s n accordancs with Proper Prachices and
no olher matdes have come (o our sHanlidn giving cause ol cancon thal riovan! qisiition and ragulalory tequitcments hove not Dean mal,
[ttt ne nppropnings)

(couirvie= o a1 Beparale shaet f reguired)

Otfa malters nol atlecting our opinlan which we draw Lo e atfention of Ue authoriy,

[conis an g saparale sheat i reguirest)

3 External auditor certificate 2019/20

We cerlifyfdo nol cerify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharaed our responsibililies under the Locgal Audit and Accountability Acl 2014, for
the year ended 31 March 2020.

"W do nol detlly completinon hetausa

Extarnal Auditor Nams

Extarnal Auditor Signature [late

*Note: tha NAO (ssuad guidance applicable to external auditors’ work on limited assurance raviews in Auditor
Gilldance Note AGNIO2. The AGN is availabe from the NAO websita (wiww.nao.org.uk)
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